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Dr. Wright Ex.

Guidelines for a successful meeting:

1. Make sure the meeting is really necessary. 5. Respect other opinions.
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2. Be prepared. 6. Stick to the agenda.
3. Be punctual. 7. Finish the meeting with an action plan.
4. All others to speak. 8. Finish the meeting on time.

| Quill  Reorder Code: 01916

CONFIDENTIAL DEFHC_01050442

D164 Page 1 of 1





